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Collins Middle School
Mission

Collins Middle School is inspiring learners, strengthening community and shaping the
future.

Vision

We envision a school in which inspired scholars embrace academics, culture and diversity
to uplift their community and themselves.

About Collins Middle School
Collins Middle School is a culturally rich and diverse middle school located in Salem,
Massachusetts. Our student population includes approximately 600 students in grades 6, 7
and 8. All students receive breakfast and lunch at no charge (see page). Among our
community of scholars there are a variety of learning needs that the staff at Collins is
working to meet. These needs include special education services to 26% of our students
and academic support services to 17% who are English Language Learners (ELLs).
Each grade level at Collins is divided into three clusters called teams. The three teams are
organized into North, South, and East regions (West is where the main office is located on
the 3rd floor). Students within each region have named their homerooms after
colleges/universities from that region of the country. Each team includes 1 ELA, 1 Science,
1 Math and 1 Social Studies teacher, as well as other teachers based upon the needs of their
students, including special education and ELL.
Each team is intentionally small averaging approximately 65 students. This small team size
allows teachers to know their students well and to differentiate and accommodate for a
variety of abilities and learning styles. Teacher teams collaborate regularly and meet
weekly to discuss student needs and supports. In addition, grade-level content teachers
also meet twice each week to plan lessons customized to meet the learning needs of all
scholars. This teaming approach, along with extended 86-minute classes, affords us the
opportunity to deepen student learning experiences.
The policies of the Salem Public Schools (SPS) District-Wide Student Handbook apply to
all students attending Collins Middle School (CMS), as well as all other schools in the
district. Students and families should familiarize themselves with both the CMS and
SPS handbooks.
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Policy of Non-Discrimination
Salem Public Schools’ policy of non-discrimination (See SC Policy 1101.1) ensures that the district
does not discriminate on the basis of race, color or national origin, sex, disability, age, sexual
orientation, homelessness, socio-economic status, or religion. To that end, the district commits to:
1. Promote the rights and responsibilities of all individuals as set forth in the state and federal
constitutions, applicable legislation and judicial interpretations;
2. Encourage positive experiences in human values for all its students, staff, and other
members of the community, affirming the diversity of familial backgrounds, socioeconomic
statuses and ethnicities represented in the Salem schools community;
3.

Work toward a more integrated, harmonious community and to enlist all individuals,
groups and agencies—both private and governmental—to support this effort;

4.

Use all appropriate communication and action techniques to hear and address the
grievances of any individuals and/or groups;

5.

Consider carefully the potential benefits or adverse consequences of any decision made
within the Salem school system on human relationships within the schools and the larger
Salem community;

6. Initiate procedures and practices that will actively promote the objectives of this policy in
the Salem school system.
This policy of nondiscrimination extends to all students, staff, the general public, and individuals
with whom the School District does business. No person shall be excluded from or discriminated
against in admission to a Salem public school, or in obtaining the advantages, privileges, and/or
courses of study of our public schools on account of sex, sexual orientation, gender identity, age,
race, color, national origin or socioeconomic status, union seniority, disability or pregnancy.

Equal Access to Educational Opportunities
Consistent with its policy on nondiscrimination, Salem Public Schools ensures equal access and
opportunity to the educational programs available in the district. According to Salem Public
Schools’ School Committee Policy on Equal Access & Opportunity (See SC Policy 5212.01), “Every
child shall have a right to attend the public schools of the town where he/she actually resides,
subject to the provisions of Chapter 76. All enrolled students shall have equal access to the general
education program and the full range of any occupational/vocational education programs offered
by the district. In compliance with state and federal laws, the Salem Public Schools maintains a
nondiscrimination policy. No child shall be excluded from or discriminated against in admission to
Salem Public Schools, or in obtaining the advantages, privileges and courses of study of our schools,
regardless of race, color, sex, gender identity, religion, national origin, sexual orientation, disability,
or homelessness. This policy provides equal access to courses and programs, counseling services,
physical education and athletics, vocational education, instructional materials and extra-curricular
activities.
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Procedures for Reporting or Filing a Discrimination Complaint
Any student or family seeking to report or file a complaint alleging discrimination on the
basis of the above policy or to make an inquiry concerning the application of
antidiscrimination laws and regulations in the Salem Public Schools, please contact:
Liza Bento, Director of Human Capital Strategy & School Support
Salem Public Schools
Office of Human Resources 29 Highland Avenue, Room 131
Salem, MA 01970 978-740-1115
humanresources@salemk12.org
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ATTENDANCE
ATTENDANCE/TARDINESS/LATE TO SCHOOL
Your attendance matters! Every student, every day! We need you at Collins!
The Collins Middle School day begins at 7:30 a.m. and ends at 3:35 p.m.
Breakfast is available in the cafeteria from 6:50 to 7:40 am. Students are allowed to access
lockers and report to homerooms starting at 7:15 a.m. The school day is divided into ten
43-minute instructional periods. It is expected that all students will be on time for school.
Collins Middle School’s grading includes, but is not limited to, attendance as a prerequisite
to the successful completion of every course. Class participation is an integral part of
achievement and attendance is required in order to participate. Absences will adversely
impact student achievement. These expectations acknowledge the necessity of attendance
in the understanding and satisfactory completion of all Collins Middle School courses of
study.
ATTENDANCE EXPECTATIONS:
1. Collins Middle School believes that Positive Behavioral Interventions and Supports
(PBIS) within the classroom can positively impact student attendance. Examples of PBIS
interventions initiated by the classroom teacher include, but are not limited to:
• creating a safe and supportive classroom environment
• providing easy access to missed assignments following an absence
• providing incentives for consistent attendance
• increasing communication between teachers and families
• regularly communicating with administrators, adjustment counselors,
and community partners to assist with a student’s return to the classroom
following an extended absence
2. The Attendance Intervention Team meets regularly to monitor and improve overall
student attendance. Students are considered chronically absent if they miss 5 or more days
of school within a quarter. Students are considered truant if they miss 3 consecutive
days of school without a valid excuse and/or are late to school more than 3 times
within a quarter.
3. When a student needs to be absent from school, a parent/guardian should call the school
to report the absence. The Absent Line number is 978-745-7809.
If we do not hear from a parent, we may call to verify the student’s absence. To be credited
as present for the day, a student must arrive by, or be present until, 11:30 a.m.
4. At Collins Middle School, we will provide the supports to ensure students are not absent
or tardy. In addition, each parent/guardian is responsible for making sure that his/her
child arrives on time for school every day, and is present for the entire school day. The
following are acceptable reasons for an excused absence:
•
•

legitimately documented medical excuse
parent/guardian note that has been verified by an administrator
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•
•
•
•
•

parent/guardian phone call
death in the student’s immediate family
religious holiday
documented court / legal /governmental appearance
administrator-approved field trip

5. Dismissals, Medical and Dental Appointments
Parents are urged to schedule all medical appointments for times that do not conflict with
the learning day. If a medical or other appointment calls for an early dismissal, the student
must bring a note from his or her parent/guardian to the main office starting at 7:15am.
The note should include the time of dismissal, who will come to collect the student, and the
parent's signature. In the absence of a note, or if an emergency arises that requires a
student's dismissal, the parent or previously designated emergency contact must come to
the main office to sign his/her student out of school. Telephone dismissals cannot be
approved for security reasons.
6. Immediately following his or her absence, the student should return to school with a
note documenting the reason for the absence. The student should give the note to his/her
homeroom teacher or the secretary in the main office. This note is required in addition
to calling on the day of the absence.
7. Students should strive to make up missed schoolwork within a reasonable amount of
time after an absence. Teachers should provide easy access to missed assignments
following an absence as well as offer students opportunities for instructional support.
Parents/guardians should contact their students’ teachers to collect missed assignments
and review timelines for completion.
8. Students may not participate in athletics, dances, concerts, theatre productions, club
events, or other activities during after-school hours on a day in which they are absent from
school.
9. Students with excessive absences from school or a pattern of being tardy to school will
be referred to the attendance officer. Parents/guardians will receive letters documenting
absences/tardies. School personnel will schedule meetings to implement interventions as
well as support students and families in being on time for school and classes. Interventions
may include, but are not limited to, disciplinary action.
10. Family Vacations and Travel
Parents and students are reminded that attendance is compulsory for all students. We
strongly discourage family vacations and travel when school is in session.
TARDINESS/LATE TO SCHOOL PROCEDURES
1. Students not in their homerooms by 7:30 a.m. are required to sign in at the front desk
in the main lobby. If a student is tardy or late to school for any reason, he/she MUST sign in
and receive a pass to class at the front desk in the main lobby. Arriving tardy or late to
school will be excused with a note from a parent/guardian, medical provider, or court
representative.
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2. A student entering the classroom after the teacher has begun instruction is considered
late. When a student is late to class, he/she is expected to have a pass from the teacher in
the student’s previous class. If a student does not have a pass, he/she should remain in
class and make up the missed class time after school.
3. Students who arrive late to classes during the school day are expected to make up the
missed instructional time with the teacher either that day, or the teacher’s next day back
after school.
4. If a student has both a teacher detention and an administrative detention on the same
day, he/she will report to the teacher detention first and then report to the administrative
detention with a note signed by the teacher.
Please see the SPS Student Attendance Policy and Procedures in Appendix A
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ACADEMIC INFORMATION
PROGRAM OF STUDIES

Grade 6
ELA
MATH
SCIENCE
SOCIAL STUDIES
ART
MUSIC (half year course)
PE (half year course)
S.T.E.M. – Design and Modeling
INTERVENTION/ACCELERATION
ELECTIVES (school-wide)
CITIZEN’S SCHOOLS

86 minutes 5 times per week
86 minutes 5 times per week
43 minutes 5 times per week
43 minutes 5 times per week
43 minutes 4 times per week
86 minutes 2 times per week
86 minutes 2 times per week
43 minutes 3 times per week
43 minutes 4 times per week
43 minutes 3 times per week
86 minutes once per week

Grade 7
ELA
MATH
SCIENCE
SOCIAL STUDIES
SPANISH
ART
MUSIC (half year course)
PE (half year course)
S.T.E.M. – Automation & Robotics
INTERVENTION/ACCELERATION
ELECTIVES (school-wide)
CITIZEN’S SCHOOLS

86 minutes 5 times per week
86 minutes 5 times per week
43 minutes 5 times per week
43 minutes 5 times per week
43 minutes 3 times per week
43 minutes 3 times per week
86 minutes 2 times per week
86 minutes 2 times per week
43 minutes once per week
43 minutes 4 times per week
43 minutes 3 times per week
86 minutes once per week

Grade 8
ELA
MATH
SCIENCE
SOCIAL STUDIES
SPANISH
ART
MUSIC (half year course)
PE (half year course)
S.T.E.M. – Computer Science
INTERVENTION/ACCELERATION
ELECTIVES (school-wide)

86 minutes 5 times per week
86 minutes 5 times per week
43 minutes 6 times per week
43 minutes 5 times per week
43 minutes 4 times per week
43 minutes 3 times per week
86 minutes 2 times per week
86 minutes 2 times per week
43 minutes once per week
43 minutes 4 times per week
43 minutes 3 times per week
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HOMEWORK AND STUDENT ASSIGNMENT BOOK
Homework has an important function in a student’s learning process, and students should
generally expect to receive homework assignments each day. It is important that students
remember that homework does not mean only written work; reading and reviewing material
addressed in class and looking ahead to upcoming lessons are parts of homework that are often
overlooked by students. Teachers use homework in evaluating student progress and achievement.
The length of time that it takes to complete homework may vary depending on the student’s
individual pace. In middle school there is a minimum of 60-90 minutes of homework daily. The
Mary A. Manning Learning Commons (library) is open each day after school until 4:30 to
complete homework, use digital resources, and find interesting books and/or magazines to read.
Students are expected to use their school-issued Student Assignment Books throughout the
day in each class for recording assignments, upcoming events and projects as well as to use as a
pass to the bathroom. If a student loses his/her Student Assignment Book, it is the student’s
responsibility to purchase a new book in the main office. The replacement fee is $3. Two
missed homework assignments within any five-day period will result in an office detention.
Parents/guardians are encouraged to check their child’s assignment books daily for homework
and notices. They should also communicate with teachers if there is not homework written down
or if their child is spending an inordinate amount of time on homework from a particular class.
Set aside a regular time and place for studying. Parents/guardians should remind their child to
check in with his or her teacher about assignments if there is difficulty.
REPORTING STUDENT PROGRESS
Trimester Open

Progress
Report

Close

Length

Report Card

1

9/7/16

10/19/16

12/6/16

60 days

12/9/16

2

12/7/16

1/30/17

3/20/17

60 days

3/24/17

3

3/21/17

5/9/17

6/21/17

60 days

6/21/17

RECOGNITION OF ACADEMIC ACHIEVEMENT
Students will be placed on the Recognition List for exemplary academic achievement and
citizenship for an entire trimester. The Recognition List will be published in the Salem News
and on the Collins website at the end of each trimester.
SPIRIT DAYS
During Spirit Days, we celebrate academic success and personal growth, and recognize
those students who exemplify our core values of communication, cooperation, and trust.
NATIONAL JUNIOR HONOR SOCIETY
National Junior Honor Society (NJHS) is an organization that recognizes outstanding middle
school students. In order to be inducted into the National Junior Honor Society, a student
must demonstrate outstanding performance in the areas of scholarship, service, leadership,
character, and citizenship. A student in 7th or 8th grade interested in becoming a member of
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the National Junior Honor Society must submit an application to the selection committee,
composed of CMS staff members. The selection committee will then review all applications
and select students who demonstrate excellence in the five pillars of NJHS.
NATIONAL JUNIOR HONOR SOCIETY (continued)
Requirements:
Scholarship:
In order to be academically eligible for induction into the National Junior Honor Society,
students must have an average Proficiency Score of 2 on all priority standards and be On
Target for 85% of standards assessed in a particular trimester. Students will be notified
that they are eligible to apply after meeting the Scholarship requirements for one trimester.
Students must maintain grades that meet the requirements throughout the year.
Service:
Students must complete 14 hours of community service as well as participate in one group
service project.
Leadership:
A student leader is a student who: uses problem solving strategies; contributes ideas
appropriately; advocates for others; works with others towards a common goal; puts the
needs of the group before his/her own wants; motivates others; and sets goals and plans
steps to meet those goals.
Character:
A student with good character is a student who: demonstrates trustworthiness;
demonstrates respect to peers, adults, and himself or herself; takes responsibility for his or
her actions; demonstrates fairness; demonstrates courtesy, concern, and caring for others;
consistently exemplifies a positive attitude; complies with school policies and regulations;
and takes criticism willingly and accepts recommendations graciously.
Citizenship:
A student who demonstrates citizenship: understands his or her role in local and global
communities; participates in organizations and clubs; respects and follows school, local,
state, and federal laws; has a high regard for freedom and justice; solves disagreements and
seeks solutions democratically; and understands the difference between a right, a privilege,
and a responsibility.
PRINT AND ONLINE INFORMATION & TECHNOLOGY RESOURCES
Students will have access to a variety of resource materials throughout the school year.
Each student is responsible for all materials used, including those borrowed from the
classroom or library. Replacement costs must be paid for any lost, damaged, or stolen
resources.
MARY A. MANNING LEARNING COMMONS (LIBRARY)
Students will visit the Learning Commons throughout the year with their classes, as
members of small collaborative groups, or on their own. Here they will have many
opportunities to develop their research skills as they learn how to select the most
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appropriate resources from our comprehensive print and electronic collections, and use
that information effectively in order to complete their assignments.
Learning Commons print collections include nonfiction books, magazines and journals that
support the curriculum, as well as a fine fiction collection. Electronic resources include CD
and Playaway audiobook collections, DVDs, online encyclopedias, magazine, journal and
newspaper article databases covering all subject areas, and other high-quality content
available via the World Wide Web.
Please see the SPS Acceptable Use of Technology Policy in Appendix B
Replacement fees for lost books are as follows:
• Paperback fiction books - $5.00
• Hardcover fiction books - $10.00
• Graphic novels - $15.00
• Nonfiction books - $15.00
• Recorded books (audiocassette and CD) - $20.00
• Playaways – full replacement cost of the item lost (costs for the titles
included in our collection at present, range from $ 25.00 to $ 75.00 per
Playaway.)
Abuse of this policy may result in a full replacement charge for any Learning Commons
item lost or loss of borrowing privileges.
The Learning Commons is open to students Monday through Friday from 7:30 am to
4:30 pm, beginning with the first full week of school, except during early release days.
Students visiting the Learning Commons must:
• enter and exit through the main entrance (side exits are to be used only in an
emergency)
• arrive with a library pass signed by the classroom teacher, or with an entire class,
accompanied by their teacher
• focus on the work that is to be completed during the visit, in order to make the best
possible use of time in the Learning Commons
• refrain from distracting others from their work, in order to ensure a positive and
productive environment in the Learning Commons for all members of our learning
community
Please note that food and drinks are not allowed in the Learning Commons.
CHEATING/PLAGIARISM
Students are expected to complete their own assignments. Cheating occurs when:
¨ A student copies the work of another student on an assignment or test.
¨ A student allows another student to copy his/her work on an assignment or test.
¨ A student uses a book or notes without permission during a test.
¨ A student copies directly from a book or a reference source without giving credit to
that author. This is called plagiarism.
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If it is determined that a student has cheated/plagiarized, he/she will receive no credit for
the assignment or test. The teacher will notify the student’s parents/guardians and the
grade-level administrator.
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SCHOOL OPERATIONS
BATHROOM PRIVILEGES
Bathrooms are available during school hours. If a student needs to use the bathroom
during class time, it is with the permission of the teacher, who must sign the student’s
Assignment Book on the day of the week and class the student is leaving. The student
should leave the Assignment Book on his/her desk while out of the classroom. Every
student is expected to bring his/her Student Assignment Book to all classes, including
specialist classes, for this purpose.
Students may ask to use the bathroom 3 times per day. The purpose of this routine is to
ensure that students are engaged in class and participating during instruction. Students
may also use the bathrooms during lunch time.
If the teacher believes that any student is asking to leave class too often, the school nurse
will be asked to contact the home, and perhaps a doctor’s note will be needed to verify that
a student needs unlimited use of the bathroom.
BUS PASSES
Bus passes are issued by the Salem Public Schools Transportation Department.
Applications for transportation must be completed prior to the start of school each year.
Once a student is declared eligible to ride a bus, he/she will be issued a laminated bus pass
at the beginning of the school year. Students must show their passes to the driver every
time they ride the bus. A student will not be allowed to board the bus without a pass.
If a student forgets to bring his/her bus pass to school, it is his/her responsibility to obtain
a temporary bus pass from the main office. If a student loses his/her bus pass, it is the
student’s responsibility to purchase a new pass in the main office. The replacement fee is
$10.
LATE BUS
Students eligible to ride the bus are also eligible for transportation on the late bus. To
obtain a late bus pass, a student must show his/her permanent bus pass to the teacher or
administrator supervising the after-school activity or detention. Students are not allowed
to “hang out” or wander around the building after school. Late bus passes are ONLY
provided to students in supervised activities. The late bus leaves promptly at 4:30 p.m.
Detention is not always dismissed in time for the late bus. Dismissal from detention is
based upon individual behavior during detention.
Please note that the Salem Public Schools Student Bus Policy is always in effect while riding
the bus to and from school. Riding the school bus is a privilege. Collins students are
expected to follow all school and safety rules while riding the bus. If a student misbehaves
or compromises the safety of others while riding the bus, he/she will be referred to a
school administrator and a parent/guardian will be notified.

15

CAFETERIA EXPECTATIONS:
• Communication- Respectful use of language with everyone
• Cooperation- Be patient in line and at your table
• Trust- When you're finished eating, leave your area clean
A student should see an administrator for a pass to the Shark Tank, Learning Commons
(library), or Health Office.
BREAKFAST
Breakfast 2 Go will be available to all students at no charge in the cafeteria from
6:50 –7:40 a.m. After 7:40 a.m., students may pick up a Breakfast 2 Go in the lobby and
bring it to their first period classes. Breakfast 2 Go allows students to choose from a
variety of fresh fruits and 100% fruit juices, cereals and cereal bars, skim, chocolate skim &
1% milk along with freshly baked muffins or bagels. Breakfast 2 Go provides all students
with healthy meal options to start their day and should be consumed within a few minutes
during first period.
LUNCH
Lunch is available every day for 30 minutes per grade. Lunch is available to all students at
no charge in the cafeteria. Students may also bring their own lunches. Hot and cold lunch
options include a protein, vegetable, fruit, and milk.
CELEBRATIONS/DELIVERIES
Collins Middle School does not accept deliveries for students, including but not limited to
food, balloons, flowers, etc. Student birthday celebrations should take place outside of the
school day. At Collins Middle School, we celebrate each student’s academic success and
personal growth every day.
COLLINS FAMILY CONNECTIONS (CFC)
Collins Family Connections (CFC) is a helpful resource to Collins families. The CFC’s mission
is to provide a supportive home-school connection that encourages students’ social,
emotional, and academic growth throughout their middle school experience. The CFC is
comprised of staff and family members from the Collins community. All parents are
encouraged to attend meetings and participate in CFC activities. To learn more or join,
please contact the main office at or email collinsfamilyconn@gmail.com
SCHOOL COUNCIL
School Council membership includes the principal, parent, teacher, and community
representatives. This group serves in an advisory capacity to the principal in accordance
with the Education Reform Act of 1993.
The primary responsibility of the Council is to oversee implementation of the current
school improvement plan throughout the school year. In the spring, the council works with
the Instructional Leadership Team (ILT) to develop the plan for the following year.
Teacher and parent members are elected each year. Elections are held early in the school
year. Information and ballots are sent home by mail. All parents are encouraged to attend
Council meetings, and to make their concerns known to their representatives. The Council
meets monthly.
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CONTACTING STUDENTS DURING THE SCHOOL DAY
We respectfully request that parents/guardians refrain from texting their students during
the school day. In case of an emergency, we encourage the parent/guardian to contact the
main office so that we can assist in locating the student and communicating any important
information. Likewise, we strongly discourage any student from texting a parent/guardian
during the school day.
COUNSELORS
School adjustment counselors play an essential role in the successful transition of
elementary students to middle school, support students throughout their middle school
years, and facilitate rising grade 9 students' transition to high school.
School adjustment counselors are assigned to rising grade 6 students, and remain with
those students throughout their CMS educational experience. This structure allows each
counselor to know his/her students well and ensures delivery of quality academic and
social/emotional support services. School adjustment counselors participate in team
meetings, discussions with regard to students' academic and social/emotional support
needs and communication with families.
A student may request an appointment with his/her counselor at any time. Parents are
encouraged to contact their student’s counselor with concerns about anything related to
the student's academic and/or social/emotional growth.
FORGET SOMETHING?
Sometimes a student may forget to bring something to school such as a lunch, instrument,
or book. A parent/guardian is welcome to drop off the item in the lobby or main office. A
Collins staff member will make sure the item is delivered to the student. In order to allow
for uninterrupted instruction, a parent/guardian should refrain from visiting his/her
student’s classroom.
GUM
Students may NOT chew gum anywhere in the building. Students who refuse to follow this
rule may incur disciplinary action.
LOST AND FOUND
There is a lost and found table located outside of the cafeteria. It is cleaned out on a
quarterly basis with plenty of notice via morning/afternoon announcements. All
unclaimed items are donated to charity. Other items such as cell phones, keys, and
eyeglasses are often turned into the main office.
NO SCHOOL/DELAYED OPENING ANNOUNCEMENTS
School cancellations or delays because of bad weather will be announced on several area
TV and radio stations such as WBZ/1030AM and WRKO/680AM. Please do not call the
police, fire department, or school for this information. If the superintendent declares a
delayed opening of one or two hours, students will still be released at the normal time. If
students have already arrived at school and the weather worsens during the day, children
will likewise be dismissed at the usual time to allow buses to make their regularly
scheduled runs, except in the case of a crisis or emergency.
17

HEALTH, WELLNESS AND SCHOOL SAFETY
SCHOOL HEALTH SERVICES
The CMS Health Office is staffed by a full-time DESE-certified school nurse who strives to
keep all students safe and healthy.
1. A student who is not feeling well or who has an injury must get a pass from his/her
teacher before going to the health office. Dismissals for illness or injury are on
the recommendation of the school nurse. The nurse will give the student a
dismissal slip to present to the main office. The student then meets his/her parent in
the main lobby. Direct calls or texts to parents are not allowed. The student must
be picked up by a parent/guardian or other contact listed on the emergency form.
2. Each parent/guardian should complete the Student Data and Permission to Treat
Form with current contact information, medical conditions, option to treat at school
with over-the-counter (OTC) medications, and permission to transport an acutely ill
or injured student by ambulance to North Shore Medical Center.
3. Always notify the school of any telephone number or address changes.
4. Contact the school nurse if your child has a health condition that may require
treatment or prescription medication during the school day, e.g., asthma, allergies,
seizures, diabetes, migraine headaches, hearing loss, glasses, depression, and ADHD.
5. Students requiring short-term accommodations for an injury or illness requiring
assistive devices such as crutches or a wheelchair, who have a concussion, or who
need a physical education excuse or clearance should consult with the school nurse.
Elevator keys are available for students requiring assistance who have a physician’s
request.
6. A current physical exam (within 12 months) is required for all students new to
Salem Public Schools, grade 7 students, and all students participating in
interscholastic sports.
7. Documentation of immunizations is required prior to school entry for all students.
Provide documentation whenever your child receives a vaccine so that the health
record can be updated. Grade 7 students are required to show documentation of
Tdap and 2nd Varicella vaccines. A written request for immunization exemption
for medical or religious reasons is required. Under-immunized or unimmunized
students may be excluded from school in the event of an outbreak of vaccinepreventable disease or failure to provide documentation of required immunizations.
8. State-mandated screenings are as follows: postural screening (scoliosis) grades 6, 7,
8; hearing and vision screening grade 7; growth screening with height, weight, and
Body Mass Index (BMI) grade 7. Parents/guardians will be notified of any screening
concerns with a written request for physician referral for hearing, vision, or
scoliosis. Any parent who chooses to opt out of any components of the mandated
screenings must provide a written request to the school nurse.
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9. The SPS medication policy requires that all medications including prescription and
over-the-counter (OTC) be stored in the health office, unless the student has
clearance by the school nurse to carry and self-administer specific medication.
Students will never be denied access to emergency medications: inhalers,
epinephrine, diabetes meds and supplies, pancreatic enzymes. Medication plans
with parent permission and physician orders are required for all prescription
medications and over-the-counter (OTC) medications not specified on the
Permission to Treat form.
10. Please check the SPS website www.salemk12.org, School Health Services, for
additional information, guidelines for absences, updates and forms for
immunizations, physical exams, sports clearance, and medication permission.
SNACKS AT SCHOOL
We recognize that our scholars are at school from 7:30am to 3:35pm, and that they need
nutrition throughout the day in order to maintain a high energy level and promote their
intellectual curiosity. In order to best support them through each learning day, we need
your help! We request that, whenever possible, families provide students with snacks and
beverages that are both tasty and nutritious. Snacks that both satisfy and nourish help to
keep our students alert, energized, and ready to learn! Unfortunately, snack items with
empty calories (candy, soda, energy drinks) often make students even hungrier and
sluggish once the initial sugar has been metabolized. USDA standards recommend limiting
sugar, sodium and fat. Please consider these healthy snack ideas: fruit, veggies, pita pockets
with hummus and veggies, popcorn, whole grain crackers, cheese, rice cakes, baked tortilla
chips, granola or cereal bars, trail mix, and water. (Providing a single-serving portion can
prevent over-eating and sharing.)
CONCUSSION INFORMATION
A concussion is a type of traumatic brain injury (TBI) caused by a bump, blow, or jolt to the
head. Concussions can also occur from a fall or blow to the body that causes the head and
brain to move quickly back and forth. Doctors may describe a concussion as a “mild” brain
injury because concussions are usually not life threatening. However, sports-related head
injuries and concussions can have serious consequences for students, including long-term
health and educational issues, if they are not properly managed.
The Commonwealth of Massachusetts Executive Office of Health and Human Services now
requires that all schools subject to Massachusetts Interscholastic Athletic Association
(MIAA) rules adhere to the following law: DPH 105 CMR 201.000. Student-athletes and
marching-band members, their parents, coaches, athletic directors, athletic trainers, school
nurses, and healthcare providers (physicians, nurse practitioners) must learn about the
consequences of head injuries and concussions through training programs and written
materials.
Contact the Collins Middle School nurse at 978-740-1194 for any additional questions or
concerns.
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STUDENT CODE OF CONDUCT
Students in the Salem Public Schools are expected to treat all members of their school and
district-wide community with dignity and respect. A school community includes anyone
who attends, works in, or interacts within the school. Students, teachers, administrators,
school adjustment counselors, paraprofessionals, custodians, secretaries, cafeteria workers,
parent volunteers, and school visitors are all considered members of a school community.
All members of the school community have the responsibility to conduct themselves in a
way that demonstrates respect for all individuals, their rights and their property. All
members of the school community must also understand and support the standards of
conduct of the school and assist in the enforcement of rules and regulations. Students are
expected to be safe, responsible, and respectful throughout the school day, at the bus stop,
in the cafeteria, on the playground, and in the classroom. This behavior is also expected
during all curricular, co-curricular, athletic and special events of the school both on and off
campus, including school-sponsored trips and those times when school buses or other
school-provided transportation is used.
A student’s participation in co-curricular, athletic, or other school or district events is a
privilege, not a right or entitlement. Such activities include but are not limited to dances,
proms, athletics, theater, and musical events. Failure to meet the Salem Public Schools code
of conduct, both while in school and in the community, may result in revocation of such
privileges, including the possibility of further penalties according to the Salem Public
Schools Discipline Policy.
These rules and regulations may be supplemented by those developed by each individual
school and/or classroom teacher. The academic success and safety of students are
contingent upon students maintaining appropriate and responsible behavior. The
discipline procedures for students with disabilities shall follow applicable state and federal
laws.
Please see the SPS Code of Conduct and Student Discipline Policy in Appendix B
CONFLICT RESOLUTION PROGRAM
All Collins students have access to our conflict resolution program to assist them with
problems they may have with other students in school, or from outside of school. In
addition, the conflict resolution coordinator will offer in-class instruction in the effective
use of strategies to help keep Collins a peaceful community.
The CMS Conflict Resolution program also includes:
-

consistent efforts in addressing and educating our students and staff on issues
such as honesty, respect, acceptance, personal responsibility, rumors & gossip,
bullying & harassment, racism, sexism, discrimination, homophobia, relational
aggression, and effective communication;

-

available counselor assistance in practicing active listening, conflict deescalation techniques, student-to-student mediation, learning strategies in selfadvocating, and exercising individual student rights; and ideas for parents on
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how to deal with, and/or navigate the different types of conflict that may emerge
during the adolescent/middle school years.
HARASSMENT
Salem Public Schools are committed to maintaining an educational and work environment
free from all forms of harassment and violence. Harassment based on race, religion,
national origin, sex, disability or sexual orientation is unlawful and prohibited in the Salem
Public Schools. According to the Salem School Committee’s policy on harassment (See SC
Policy 5410), “It shall be a violation of this policy for any individual to inflict, threaten to
inflict, or attempt to inflict violence or otherwise interfere with a student’s education or an
employee’s work through conduct or any other form of communications.
This policy applies to all school employees, students, volunteers, contracted vendors, and
other members of the school community. Each member of the school community has a
responsibility to ensure that harassment and violence does not occur in the schools or at
school-sponsored activities
Please see the SPS Harassment Policy in Appendix C
BULLYING INTERVENTION AND PREVENTION
Anti-Bullying Policy
The Salem Public Schools is committed to providing a safe, positive and productive
educational environment where students can achieve the highest academic standards. No
student shall be subjected to harassment, intimidation, bullying, or cyber-bullying.
Salem Public Schools policy on Bullying Prevention (See SC Policy 5410.01) defines
bullying as “the repeated use by one or more students or school staff member of a written,
verbal, or electronic expression, or a physical act or gesture, or any combination thereof,
directed at a target that:
• causes physical or emotional harm to the target or damage to the target’s
property;
• places the target in reasonable fear of harm to him/herself, or of damage to
his/her property;
• creates a hostile environment at school for the target;
• infringes on the rights of the target at school; or
• materially and substantially disrupts the education process or the orderly
operation of a school.
Please see the SPS Bullying Intervention and Prevention Policy in Appendix D
CELL PHONES AND ELECTRONIC DEVICES
The ability to use technology effectively is essential in today’s world. Throughout each day,
technology is incorporated in a meaningful way in order to enhance our students’ learning
experience.
Personal electronic devices may be used in the classroom at teacher discretion.
Appropriate use of these devices in the classroom includes looking up facts, determining
mathematical calculations, entering due dates in a calendar, photographing relevant
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notes/homework assignments, and use during online assessments and other educational
purposes in the classroom or computer lab. During these times, the use of headphones or
earbuds may be permitted by a teacher. Otherwise, they are only permitted before and
after school.
They are not permitted during passing time and should not be visible even if not in use.
Otherwise, items such as cell phones, iPods, non-school-related cameras, electronic games,
and lasers are prohibited during school hours from 7:30 am - 3:35 pm. Cell phones and
other electronic devices may be used on school property before and after the instructional
day. At the teacher’s discretion, all students’ cell phones and other electronic devices
may be collected in a clear plastic bin before the start of class and returned at the
end of class.
If a student is using an electronic device outside of the times allowed, the device will be
confiscated and given to an administrator. After the first occurrence, the device may be
picked by the student in the main office after school. If this occurs a second time, it will only
be returned to the student’s parent/guardian. Any subsequent offenses may result in
disciplinary action.
Students who bring cell phones or electronic devices to school are responsible for
them. They should be secured at all times. Collins Middle School is not responsible
for lost or stolen property.
ACCEPTABLE USE OF TECHNOLOGY
Before students will be allowed to use any of the district's technology, parents and/or
guardians of all students must sign and return the Responsible Use Agreement (Grades
6-12) at the start of each school year. Students must also sign. Both signatures indicate
understanding of this policy, and acceptance of liability for damages resulting from the
intentional disregard of this policy. Students may not log in under a generic or shared
password unless there is an extenuating circumstance.
Please see the SPS Responsible Use Agreement (Grades 6-12) in Appendix F
Each student must take responsibility for his or her actions online.
Any attempt to:
• visit inappropriate web content
• download files with or to Salem Public Schools equipment
• upload files to a site not approved by the Salem Public Schools, or
• communicate with anyone in an inappropriate, harassing or threatening manner
will result in immediate revocation of computer privileges as well as possible disciplinary
and/or legal action.
Please see the SPS Acceptable Use of Technology in Appendix E
CORRIDOR/STAIRWELL EXPECTATIONS
• Communication- Use appropriate voice tone and language
• Cooperation- Make safe choices and walk individually or in pairs
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•

Trust- Watch for others when passing

DRESS AND APPEARANCE
The standards below have been developed in order to foster an academic environment
conducive to learning. If a staff member determines that a student's appearance is in any
way inappropriate or distracting to the learning process or to school-sponsored activities,
discrete and respectful efforts will be made to resolve the situation. This may include
contacting parents/guardians or offering the student the opportunity to change into
school-appropriate attire. Any instructional time lost as the result of a dress/appearance
issue must be made up after school. Students must refrain from wearing:
•

•

•
•

•

Clothing, jewelry, or related apparel that refers to alcohol, drugs, gang affiliation,
tobacco, profanity, makes sexual connotations, or suggests inappropriate double
meaning
Headgear, hats, sweat bands, hoods, scarves, ski masks, bandanas, or do-rags.
Students with health or religious practices requiring headgear must request
permission through their teachers
Clothing that disrupts or interferes with the educational process, including
sunglasses, bare midriffs, ripped clothing, etc.
Accessories that pose a potential for damage, safety, and/or injury, including but not
limited to chains worn on pants, protruding studs from clothing and, sharp objects
on clothing or jewelry
Jewelry that is dangerous or inappropriate for age-level

Students must follow the clothing regulations listed below:
• Shirts must meet skirts, shorts, or pants. No "underclothes" should be visible
• Shorts and skirts need to be mid-thigh or longer
• No revealing necklines or shirts made of netting
• No fishnet stockings/tights
• No costumes of any kind (except during school-approved Spirit Days)
• No sleepwear of any kind, including slippers
• No outerwear jackets
• No tank tops or shirts with "spaghetti straps"
FIELD TRIPS
Field trips should be considered school “off of school grounds.” Students will be required to
pay for the cost of trips, including transportation. If the cost of a field trip creates a financial
hardship, send a note explaining the situation. All requests for financial assistance will be
kept confidential. Permission slips are required for each field trip, except for those in Salem.
One permission slip for field trips within Salem is signed by a parent/guardian at the start
of the school year. Collins Middle School students are representatives of the Salem
community when attending field trips. We have high expectations concerning all students’
behavior. All school rules apply. An administrator may, as a disciplinary measure, notify a
parent/guardian and student in advance if an individual is not permitted to attend a field
trip due to inappropriate behavior.
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FIRE DRILLS AND EVACUATIONS
The Salem Fire Department will conduct periodic fire drills. Fire drill procedures are
posted in every Collins classroom and office. All students are expected to leave the building
quickly and quietly according to the posted procedures.
Under emergency evacuation circumstances, all students will be brought to Bertram Field,
where students will report to their homeroom teachers at specified locations. All other
staff will report to pre-assigned classes. Attendance will be taken and school officials will
work closely with emergency personnel to keep all students and staff members safe.
LOCKERS AND LOCKS
All lockers are the property of Collins Middle School. Each student will be assigned a locker
near his/her homeroom. Each student is expected to secure his/her locker with a lock. The
homeroom teacher will keep a record of all locker numbers and combinations. Do not leave
valuables or personal possessions in an unlocked locker. The school is not responsible for
lost or stolen items. All students must keep lockers locked at all times; chronic failure to do
so may result in disciplinary action. School administrators reserve the right to inspect
lockers at any time.
BICYCLES
Students who ride bicycles to school must assume responsibility for the bicycles while on
school property. Students should bring locks to secure their bicycles in a designated area
outside. Bicycles are not allowed in the building.
BOOK BAGS, BACKPACKS, GYM BAGS, ETC.
Every student will be assigned a locker. The student is expected to secure his/her locker
with a lock. The homeroom teacher will keep a record of all locker numbers and
combinations.
Students will be required to leave book bags, backpacks, and other similar bags such as
nylon string bags in their lockers. Students will have access to lockers at designated times
during the school day to retrieve items needed for upcoming classes.
Students should not carry bags into any class or to lunch, with the exception of students
attending a physical education class. Locking up bags prevents problems, such as
overcrowded classroom aisles and lost or stolen bags as well as reducing distractions from
class.
SKATEBOARDS/LONGBOARDS/SCOOTERS
Skateboards, longboards, and scooters are to be parked in the main office. You may pick
them up in the office at the end of the school day.
VISITORS
All visitors to Salem Public School buildings are required to sign in and out of the building.
Visitors will be provided with identification at the time of their visit.
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POSITIVE BEHAVIORAL INTERVENTIONS AND SUPPORTS (PBIS)
Positive Behavioral Interventions and Supports (PBIS) is an organized, evidence-based
system of interventions, strategies, and supports that positively impact school-wide and
individualized behavior planning. Using current best practices, the PBIS leadership team is
trained to positively impact behavior at the whole school, classroom, small group, and
individual student level. The PBIS leadership team develops structures for teaching
expected behaviors through data-based decision-making in the areas of discipline,
academics, and social/emotional learning. The team strives to promote family and
community involvement at all levels of practice.
PBIS Mission Statement:
At Collins Middle School, we are a community of scholars who strive to meet our
school-wide core values of communication, cooperation and trust. Through the practice of
these values, students will prosper academically and socially.
School-Wide Acknowledgement:
The school-wide acknowledgement system is based on students earning sand dollars
for demonstrating positive expectations. All staff will carry sand dollars with them and
hand out to scholars who are seen following the expected behaviors. A student may not
ask for a sand dollar. Each teacher will give a “sand dollah holla” to the one student
who most demonstrates the classroom expectations at the conclusion of each class
period. That student shall receive a sand dollar. Sand dollars are also distributed in the
cafeteria and hallways for positive expectations at this time. Scholars may redeem sand
dollars at the Shark Tank (CMS School Store) or at any Collins-related activity or event
where sand dollar currency is accepted. Sand Dollar amounts are listed in the Sand
Dollar Menu or are announced during morning/ afternoon announcements.
•
•
•

Sand Dollar incentives include but are not limited to:
Spirit Wear
• Wear a Hat on
• Special Cafeteria
Fridays
incentives
Field Day Events (i.e.
sliming a staff)
• Fast Pass in the
• Tickets to CMS
Cafeteria
Dances or Other
Tickets to CMS
Functions
Sporting Events
• Perfect Attendance
for the Month
• Scholar of the Week
($10 SD)
($3 SD)
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Collins Middle School - PBIS Expectations Matrix
Setting
Cafeteria

Hallway/
Stairway
Classroom

Communication

Cooperation

Trust

Respectful use of
language with everyone

Be patient in line and
at your table

When you're
finished eating,
leave your area
clean

Use appropriate voice
tone and language

Make safe choices
and walk individually
or in pairs

Watch for others
when passing

Use an appropriate
means of
communication for
your activity
* Use suitable tone and
volume of voice
* Display friendly body
language
* Show a positive
attitude

Demonstrate
tolerance and
patience towards
your peers and
adults
* Remain on task
quietly while waiting
* Respect the
learning needs of
others
* Demonstrate
flexibility when
working individually
or in a group

Be accountable
for your actions
* Be on time to
class
* Own your
choices
* Be prepared
with materials
* Follow your
schedule

Bathroom

Request to use the
bathroom at
appropriate times

Clean up after
yourself

Use bathroom
equipment
appropriately and
honor privacy of
others

Cyber World

Help each other solve
problems

Honor each other’s
privacy

Know when to ask
for help

Bus

Use kind words

Follow bus norms

Model positive
behavior
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CMS CONSEQUENCE LADDER
MINOR BEHAVIORS

1. Minor Behavior is redirected verbally or with gestures or classroom strategies
Defiance/Disrespect/ Noncompliance
Class Disruption
Name Calling
Unpreparedness
Dress Code Violation Property Misuse
Tardy to Class
Sleeping
Wandering/Skipping Class Inappropriate Language
Minor Technology Violation (Cell Phone)
2. After 2 redirections, the teacher says, “I’ve noticed that you’re (state behavior).
You need to do a Think It Through sheet.”
3. Student completes a THINK IT THROUGH sheet outside of the classroom (i.e.
hallway, cluster room)
4. If student refuses to complete reflection sheet or behavior continues after one
Think it Through is completed, refer him/her to the grade level administrator.
5. Administrator may refer student to complete a TURN IT AROUND sheet.
6. If number 5 is achieved, student will call home and a lunch or after school
detention will be given by administration.
7. If student continues or behavior escalates, issue becomes a MAJOR Behavior and
an OFFICE DISCIPLINE REFERRAL form is completed. SEE BELOW
MAJOR BEHAVIORS
1. If the behavior is SUSPENDABLE or if someone is UNSAFE, i.e if any of the
below behaviors are exhibited,
Harassment
Disturbing School Routine
Bullying
Threat to Self/Others
Fighting/ Physical Aggression
Technology Violation
Vandalism/ Property Damage
Theft
Use of Tobacco/Drugs/ Alcohol
Cheating/ Plagiarism
Student receives automatic OFFICE DISCIPLINE REFERRAL form and student is
sent to grade level administrator.
2. Automatic call home
3. Administrator decides student consequence. This could be…
Time Out of Class
Office Detention
Lunch Detention
In- School Suspension
Out-of-School Suspension
Loss of Privilege
Saturday School
3 unexcused tardies to school per quarter = Automatic Detention
No homework 2 or more times per week per class = Automatic Detention
2 detentions per week = Automatic Saturday School
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APPENDIX A: STUDENT ATTENDANCE POLICY AND PROCEDURES
State and District Policy
Salem Public Schools requires a high level of participation in engaged learning. Regular
class attendance enables students to benefit from classroom discussions, presentations,
and interactive activities. These shared academic experiences are integral to the learning
process and cannot be recreated or replicated.
Massachusetts state law requires compulsory attendance for all students. Chapter 119,
Section 21 of the MA General Laws states that all children between the ages of six and 16
must attend school. The Salem School Committee attendance policy encourages families to
ensure that students attend school every day (See SC Policy 5101).
Excused and Unexcused Absences—Definitions
Excused Absences
The Salem School Committee policy defines an excused absence as “An illness, treatment,
hospitalization, or death in the family; observance of a religious holiday; documented
court/legal/governmental appearances by the student; or administrator-approved
absences and field trips (including college visits).”
Unexcused Absences
Unexcused absences are any that are not covered by the above definition. Examples of
unexcused absences may include, but not be limited to:
• Repetitive or chronic absence or tardiness due to illness or injury not documente
by a doctor or other medical professional
• Cutting class (could result in a suspension)
• Truancy
• Family vacations
• Undocumented absences
• Non-emergency family situations
Attendance Requirements and Interventions
The Salem School Committee Policy #5101 states that “A student out of school for four (4)
or more days consecutively within a term or who exhibits a pattern of absenteeism, must
have a doctor’s note when returning to school for that absence to be excused. In
exceptional situations (flu epidemic, chicken pox, etc.) the school nurse will determine
whether or not a doctor’s note shall be required to re-enter school. The Salem School
District will be proactive in efforts to intervene when absenteeism is high and/or impacts
student learning. For such irregular attendance of any kind, a student shall be referred to
the school attendance officer. Students absent from school for eight (8) or more days or
fifteen half days in any six-month period may, upon the recommendation of the school
nurse or school principal, be referred to more serious administrative intervention or
action.”
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Reporting Requirements for Students Absent from School
Whenever a student is absent from school, a parent or guardian must call the school’s main
office as soon as possible on the morning of the day of the absence. A list of school main
office phone numbers is below.
The parent or guardian reporting the absence must leave a message with the student’s full
name, the reason for the absence, the anticipated date(s) of absence, and the class he/she is
in. All absences are cross-checked daily to compare teachers’ absence lists and with parent
calls. If your child has been marked absent without a parent-call, the school will make every
effort to contact the parent/guardian or emergency contact number. The Salem Public
Schools prefers that a telephone call is made ahead of the absence and that once the child
returns to school, a note is also sent in with the student stating which days were excused by
the parent and the reason for the absence. Please note that when a student has been absent
for five (5) or more consecutive days, parents must obtain a doctor’s note and submit it to
the school.
Family Vacations and Travel
Parents and students are reminded that the MA State Law requires compulsory attendance
for all students. We strongly discourage family vacations and travel when school is in
session. In addition to compromising the attendance law, family vacations interrupt the
educational process in ways that make-up work cannot reverse. Teachers are not required
to provide homework assignments prior to a family vacation or travel and students who
are absent due to family trips will not be given schoolwork because such absences are
considered unexcused. Allowing students to miss school sends a very strong message to
your child that school is not that important. That is not a message we want to convey to
Salem students.
Tardiness
The City of Salem is working to provide more school time to meet new state and learning
requirements. In the meantime, teachers and administrators are working hard to
encourage all students to come to school on time, ready to learn. Losing even five minutes a
day adds up to 15 hours a year, which is the equivalent of three full days. Important
learning goes on in the morning! Please note the start-times for your school and plan to
arrive at the building at least five minutes before that time.
A student is tardy when he/she is not in the classroom at the instructional start time, ready
to begin the school day. The only exception is when the school bus is late delivering the
children to school. When a student is tardy, he or she should have a valid reason. All
elementary-aged children who arrive late must have a parent or guardian sign them in at
the office so that we are aware they have arrived. The child needs to then walk quickly and
directly to class.
Consequences for Five (5) or More Unexcused Absences and Excessive Tardiness
Parents and guardians are encouraged to contact schools staff and work collaboratively
with them to correct the reasons that the student is missing school. After five (5)
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unexcused absences have occurred, a letter will be sent home. Upon returning to school,
your child must bring a note explaining the reason for his or her absence. This is required
even though you have already called the school. If your child has gone to the doctor, please
provide a doctor’s note to the office. After eight (8) unexcused absences have occurred, a
second letter will be sent home stating that if absences continue, it may be necessary to
have a meeting at the school and/or refer the family to the Attendance Officer for further
action(s).
If a student is absent for eight (8) or more days in a quarter, and/or if the student has an
excessive number of days of which he/she is tardy for school, school officials may file a CRA
(Child Requiring Assistance) petition with the Juvenile Court, which could result in a
hearing before a Juvenile Court Judge. Prior to the filing of a CRA, families and students will
be required to work with school administrators to improve the student’s attendance.
Chronic absenteeism may also lead to academic failure for the year and retention of the
student.
Early Dismissal
If a student needs to leave school anytime during the school day, parents/guardians are
required to send in a note to the homeroom teacher. The student must be picked up at the
school’s main office where personnel will call the homeroom to notify the child and the
teacher.
Changing Dismissal Routine
If a student’s normal dismissal routine is to be altered on a particular day,
parents/guardians should send a note to the classroom teacher describing the change and
indicating who will meet the child at school, if someone is to do so. If a child does not have a
note and the school cannot immediately locate the parent, the child will be dismissed
following the normal routine.
No School/Delayed Opening Announcements
School cancellations or delays because of bad weather will be announced on several area
TV. and radio stations such as WBZ/1030AM and WRKO/680AM. Please do not call the
police, fire department, or school for this information. If the superintendent declares a
delayed opening of one or two hours, students will still be released at the normal time. If
students have already arrived at school and the weather worsens during the day, children
will likewise be dismissed at the usual time to allow buses to make their regularly
scheduled runs, except in the case of a crisis or emergency.
Please make sure to contact your school secretary to update any phone number
changes.
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APPENDIX B: CODE OF CONDUCT AND STUDENT DISCIPLINE POLICY
Student Code of Conduct
Students in the Salem Public Schools are expected to treat all members of their school and
district-wide community with dignity and respect. A school community includes anyone
who attends, works in, or interacts within the school. Students, teachers, administrators,
school adjustment counselors, paraprofessionals, custodians, secretaries, cafeteria workers,
parent volunteers, and school visitors are all considered members of a school community.
All members of the school community have the responsibility to conduct themselves in a
way that demonstrates respect for all individuals, their rights and their property. All
members of the school community must also understand and support the standards of
conduct of the school and assist in the enforcement of rules and regulations. Students are
expected to be safe, responsible, and respectful throughout the school day, at the bus stop,
in the cafeteria, on the playground, and in the classroom. This behavior is also expected
during all curricular, co-curricular, athletic and special events of the school both on and off
campus, including school-sponsored trips and those times when school buses or other
school-provided transportation is used.
A student’s participation in co-curricular, athletic, or other school or district events is a
privilege, not a right or entitlement. Such activities include but are not limited to dances,
proms, athletic, theater, and musical events. Failure to meet the Salem Public Schools code
of conduct, both while in school and in the community, may result in revocation of such
privileges including the possibility of further penalties according to the Salem Public
Schools Discipline Policy.
These rules and regulations may be supplemented by those developed by each individual
school and/or classroom teacher. The academic success and safety of students are
contingent upon students maintaining appropriate and responsible behavior.
The discipline procedures for students with disabilities shall follow applicable state and
federal laws.
All members of the school community are subject to the laws of the Commonwealth and
City ordinances. The school will report acts which may violate the law to the police,
including but not limited to assault and battery, possession of a dangerous weapon
resulting in a felony charge, destruction of property (graffiti, arson, tagging, and theft),
domestic or dating/relationship violence, inappropriate sexual assault or sexual behavior,
harassment and civil rights threats or violations, actual or constructive possession of a
controlled substance, reasonable belief that a student has sold or offered to sell a controlled
substance. Other acts may also be reported to the police as appropriate. Student
information, including student records, will be shared with the resource officer assigned to
each, when appropriate, to maintain a positive and safe educational environment.
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Student Discipline
The Salem School Committee believes that all students deserve every opportunity to
achieve academic success in a safe, secure learning environment. Good citizenship in
schools is based on respect and consideration for the rights of others. Students will be
expected to conduct themselves in a way that the rights and privileges of others are not
violated. They will be required to respect constituted authority, to conform to school rules
and to those provisions of law that apply to their conduct (See SC Policy 5408).
Three Categories of Rule Infractions
The Salem School Committee has developed a code of conduct for all students, which
divides rule infractions into three categories. A copy of the complete policy is available in
each school’s office.
Class One offenses include vulgarity or rudeness, disruptive behavior, chronic tardiness,
causing a problem on the bus, forgery of a school-related note or pass, and horseplay.
Class Two offenses include profane or obscene language or gestures, open defiance of staff,
vandalism of school or other’s property, harassment, leaving or skipping class, use or
possession of fireworks, use of tobacco, theft or possession of stolen property, fighting,
provoking a fight, assault, skipping detention, and tampering with fire alarm or safety
devices.
Class Three offenses include assault or the threatening of any Salem School employee;
possession, use, distribution, or being under the influence of alcohol, drugs, or any other
controlled substance, including look-alike drugs; fighting involving three or more people;
possession or use of a dangerous substance (explosive); premeditated fight causing injury;
possession, use, and/or concealment of a dangerous weapon or look-alike weapon.
The discipline procedures for students with disabilities shall follow applicable state and
federal laws. Copies of these laws are available in the principal’s office for parent or student
review.
Due Process
No student shall be disciplined without being afforded appropriate due process. Prior to
discipline which does not involve exclusion from school or school-related activities, the
student should be informed of the charges against him/her and given an opportunity to
present his/her side of the story. For discipline involving exclusion, the procedures set
forth in the following sections will be followed.
Disciplinary Procedures
A student who engages in, or contributes to, any behavior that disrupts the safe and orderly
environment of the school is subject to disciplinary action. Depending on the severity of the
rule infraction involved, the Salem School Community authorizes school principals to apply
a series of disciplinary actions including:
• Revocation of Privileges
32

• Detention
• Suspension (Short- or Long-term; in or out of school)
• Expulsion
Students are also reminded that conduct at school may lead to consequences beyond school
discipline. These consequences may include requirements for monetary restitution or fines
for damages caused. In addition, when school staff has a reasonable basis for believing that
a crime has been or is being committed by a student on school property or at schoolrelated
events, such matters shall be reported to the police. Reportable crimes include, but are not
limited to possession of a controlled substance or dangerous weapon, assault, vandalism,
stalking and hazing.
Revocation of Privileges
A school principal may remove a student from privileges such as extracurricular activities
and attendance at a school-sponsored event, based on a student’s misconduct. Such a
removal is not subject to due process procedures.
Detention
Schools and classroom teachers may determine that an after-school detention is warranted
as part of progressive discipline.
Suspension
Suspensions may be short or long term. Short-term suspension means the removal of a
student from the school premises and regular classroom activities for ten (10) consecutive
school days or less. Long-term suspension means the removal of a student from the school
premises and regular classroom activities for more than 10 (10) consecutive school days,
or for more than ten (10) school days cumulatively for multiple disciplinary offenses in any
school year.
Suspensions may also occur in-school or out-of-school. In-school suspension is the removal
of a student from regular classroom activities, but not from the school premises, for no
more than ten (10) consecutive school days, or no more than ten (10) school days
cumulatively for multiple infractions during the school year. Long-term suspension means
the removal of a student from the school premises and regular classroom activities for
more than ten (10) consecutive school days, or for more than ten (10) school days
cumulatively for multiple disciplinary offenses in any school year. A principal may, in
his/her discretion, allow a student to serve a long-term suspension in school.
During the course of any suspension, a student may be ineligible to participate in any
school-related activities, including athletic activities. The student and his/her parents are
expected to meet with a school administrator prior to the student’s return to class. During
the course of an out-of-school suspension, a student may not be on school premises.
A student will not be excluded from school without being afforded appropriate due process
as set forth below. If, however, a student’s continued presence in school poses a danger to
persons or property, or materially and substantially disrupts the order of the school, and, in
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the administrator’s judgment there is no alternative available to alleviate the danger or
disruption, a student who is charged with a disciplinary offense may be removed
temporarily from school before receiving due process pursuant to an Emergency Removal
(see below for more information).
Expulsion
Expulsion is defined as the removal of a student from school for more than ninety (90)
school days, indefinitely, or permanently as allowed by law for possession of a dangerous
weapon; possession of a controlled substance; assault on a member of the educational staff;
or a felony charge or felony delinquency complaint or conviction, or adjudication or
admission of guilt with respect to such felony, if a Principal determines that the student's
continued presence in school would have a substantial detrimental effect on the general
welfare of the school.
Any student alleged to have committed one of these acts shall be afforded the same due
process rights as for a long-term suspension. Any student expelled from school for such an
offense shall be afforded an opportunity to receive educational services and make
academic progress.
Procedures for Student Discipline
Long-Term Suspension and/or Expulsion Pursuant to M.G.L. CH. 71, §37H and 37H½
Students are subject to long-term suspension and/or expulsion (i.e, permanent exclusion)
by the Principal for the conduct listed below. (See also, M.G.L. ch. 71, §§37H)
• Possession of a dangerous weapon*
• Possession of a controlled substance (such as marijuana, cocaine, or prescription
drugs not authorized by the school nurse)
• Assault on teachers, administrative staff or other educational personnel
*This includes not only knives and guns, explosive devices and realistic replicas of such weapons/devices, but
also other objects used to assault another person or to otherwise create a dangerous situation, such as a
baseball bat, a pair of scissors, matches or a lighter. While such objects would not always constitute
“dangerous weapons”, administrators and educational professionals will review the circumstances of each
case and make a reasonable determination about whether a particular object in a student’s possession
constitutes a dangerous weapon in the school setting. Any illegal weapon will be turned over to the Police
Department. Any student who brings a firearm to school must be expelled for a minimum of one school year,
with exceptions granted only by the superintendent. (The definition of a firearm includes but is not limited to
guns (including a starter gun), bombs, grenades, rockets, missiles, mines and similar devices.)

Students are also subject to long term suspension/expulsion by the Principal when
charged/convicted of a felony based upon the standards and procedures set forth in M.G.L.
c.71, §37H1/2.
Any student who is removed from school for a disciplinary offense under M.G.L. c. 71, §37H
or §37H½ for more than ten (10) consecutive days will have an opportunity to receive
educational services and make academic progress during the period of removal under a
school-wide education service plan, and will be so informed at the time of the
suspension/expulsion.
Procedures Applicable to Conduct Covered by M.G.L.C.71, §37H and 37H½
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When considering the exclusion of a student from school for possession of a dangerous
weapon, possession of a controlled substance (such as marijuana, cocaine, or prescription
drugs not authorized by the school nurse), or assault on teachers, an administrator may
place a student on short term suspension (ten days or less) based upon an informal hearing,
to be followed by a formal hearing before the Principal within that period of suspension to
determine whether to take additional disciplinary action, up to and including expulsion
from school.
1. The informal hearing will be in the form of a conference between the student and the
principal or designee. At this conference, the student (1) shall be informed of the reason for
the conference, (2) shall be given the opportunity to present his or her side of the story,
and (3) shall be given a decision on the suspension. If the administrator deems delay of the
hearing necessary to avoid danger or substantial disruption, this process may occur
immediately after, rather than before, the suspension.
2. Prior to putting a suspension into effect, the principal or designee shall make a
reasonable effort to telephone and inform the student’s parent or guardian of the
impending suspension; this shall include attempts to contact the parents or guardian at
home and at work. Parents may contact the school for additional information regarding the
suspension.
3. A letter will be mailed to the parent/guardian of the suspended student stating:
a) The reason for the suspension
b) A statement of the effective date and duration of the suspension
c) A statement regarding whether or not the Principal will schedule a formal hearing
to consider further discipline, up to and including expulsion from school in
accordance with M.G.L. c. 71, §37H
When considering a suspension/expulsion of a student charged with/convicted of felony,
the Principal will use the standards and procedures set forth in M.G.L. c.71, §37H1/2. In
addition, prior to initiating such procedures, the Principal may meet informally with the
student and/or his parents to review the charge and the applicable standards if the
Principal deems appropriate.
Continuation of Educational Services under M.G. L. ch. 71, §37H and §37H½
Any student who is removed from school for a disciplinary offense under G.L. c. 71, §37H or
§37H½ for more than ten consecutive days will have an opportunity to receive educational
services and make academic progress during the period of removal under a school-wide
education service plan, which is described below, and will be so informed at the time of the
suspension/expulsion. If the student withdraws from the school and/or moves to another
school district during the period of suspension or expulsion, the new
school/district/district of residence shall either admit the student to its schools or provide
educational services to the student under the new school or district’s education service
plan.
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MGL CHAPTER 71: SECTION 37H
(a) Any student who is found on school premises or at school-sponsored or school-related
events, including athletic games, in possession of a dangerous weapon, including, but not
limited to, a gun or a knife; or a controlled substance as defined in chapter 94C, including,
but not limited to, marijuana, cocaine, and heroin, may be subject to expulsion from the
school or school district, by the principal.
(b) Any student who assaults a principal, Housemaster, teacher, teacher's aide or other
educational staff on school premises or at school-sponsored or school-related events,
including educational athletic games, may be subject to expulsion from the school or school
district by the principal.
(c) Any student who is charged with a violation of either paragraph (a) or (b) shall be
notified in writing of an opportunity for a hearing; provided, however, that the student may
have representation, along with the opportunity to present evidence and witnesses at said
hearing before the principal. After said hearing, a principal may, in his discretion, decide to
suspend rather than expel a student who has been determined by the principal to have
violated either paragraph (a) or (b).
(d) Any student who has been expelled from a school or school district pursuant to these
provisions shall have the right to appeal to the superintendent. The expelled student shall
have ten days from the date of expulsion in which to notify the superintendent of his appeal.
The student has the right to counsel at a hearing before the superintendent. The subject
matter of the appeal shall not be limited solely to a factual determination of whether the
student has violated any provisions of this section.
(e) Any school district that suspends or expels a student under this section shall continue
to provide educational services to the student during the period of suspension or expulsion
under section 21 of chapter 76. If the student moves to another district during the period of
suspension or expulsion, the new district of residence shall either admit the student to the
school or provide educational services to the student in an education service plan, under
section 21 of chapter 76.
MGL CHAPTER 71 SECTION 37H ½
1.) Upon the issuance of a criminal complaint charging a student with a felony or upon the
issuance of a felony delinquency complaint against a student, the principal or Housemaster
of a school in which the student is enrolled may suspend such student for a period of time
determined appropriate by said principal or Housemaster if said principal or headmaster
determines that the student’s continued presence in school would have a substantial
detrimental effect on the general welfare of the school. The student shall receive written
notification of the charges and the reasons for such suspension prior to such suspension
taking effect. The student shall also receive written notification of this right to appeal and
the process for appealing such suspension; provided, however, that such suspension shall
remain in effect prior to any appeal hearing conducted by the superintendent. The student
shall have the right to appeal the suspension to the superintendent. The student shall notify
the superintendent in writing of his request for an appeal no later than five calendar days
following the effective date of suspension. The superintendent shall hold a hearing with the
student and student’s parent or guardian within three calendar days of the student’s
request for an appeal. At the hearing, the student shall have the right to present oral and
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written testimony on his behalf, and shall have the right to counsel. The superintendent
shall have the authority to overturn or alter the decision of the principal or Housemaster,
including recommending an alternate educational program for the student. The
superintendent shall render a decision on the appeal within five calendar days of the
hearing. Such decision shall be the final decision of the city with regard to the suspension.
2.) Upon a student being convicted of a felony or upon an adjudication or admission in
court of guilt with respect to such a felony or felony delinquency, the principal or
Housemaster of a school in which the student is enrolled may expel said student if such
principal or Housemaster determines that the student’s continued presence in school
would have a substantial detrimental effect on the general welfare of the school. The
student shall receive written notification of the charges and reasons for such expulsion
prior to such expulsion taking effect. The student shall also receive written notification of
his right to appeal and the process for appealing such expulsion; provided, however, that
the expulsion shall remain in effect prior to any appeal hearing conducted by the
superintendent. The student shall have the right to appeal the expulsion to the
superintendent. The student shall notify the superintendent, in writing, of his request for
an appeal no later than five calendar days following the effective date of the expulsion. The
Superintendent shall hold a hearing with the student and the student’s parent or guardian
within three calendar days of the expulsion. At the hearing, the student shall have the right
to present oral and written testimony on his behalf, and shall have the right to counsel. The
superintendent shall have the authority to overturn or alter the decision of the principal or
Housemaster, including recommending an alternative educational program for the student.
The superintendent shall render a decision on the appeal within five calendar days of the
hearing. Such decision shall be the final decision of the city with regard to the expulsion.
Any school district that suspends or expels a student under this section shall continue to
provide educational services to the student during the period of suspension or expulsion
under section 21 of chapter 76. If the student moves to another district during the period of
suspension or expulsion, the new district of residence shall either admit the student to the
school or provide educational services to the student in an education service plan, under
section 21 of chapter 76.
Procedures Applicable to Conduct Covered by M.G.L.C.71, §37H¾
Suspensions may be short term or long term. Short term suspension means the removal of
a student from the school premises and regular classroom activities for ten (10)
consecutive school days or less. Long term suspension means the removal of a student from
the school premises and regular classroom activities for more than ten (10) consecutive
school days, or for more than ten (10) school days cumulatively for multiple disciplinary
offenses in any school year.
Suspensions may also occur in-school or out-of-school. In-school suspension is the removal
of a student from regular classroom activities, but not from the school premises, for no
more than ten (10) consecutive school days, or no more than ten (10) school days
cumulatively for multiple infractions during the school year. Long-term suspension means
the removal of a student from the school premises and regular classroom activities for
more than ten (10) consecutive school days, or for more than ten (10) school days
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cumulatively for multiple disciplinary offenses in any school year. A principal may, in
his/her discretion, allow a student to serve a long-term suspension in school.
During the course of any suspension, a student is ineligible to participate in any school
related activities, including athletic activities. The student and his/her parents are expected
to meet with a school administrator prior to the student’s return to class. During the course
of an out-of-school suspension, a student cannot be on school premises.
A student will not be excluded from school without being afforded appropriate due process
as set forth below. If, however, a student’s continued presence in school poses a danger to
persons or property, or materially and substantially disrupts the order of the school, and, in
the administrator’s, judgment there is no alternative available to alleviate the danger or
disruption, a student who is charged with a disciplinary offense may be removed
temporarily from school before receiving due process pursuant to an Emergency Removal
(see below for more information).
I. IN-SCHOOL SUSPENSION
An in-school suspension is a removal of a student from regular classroom activities, but not
from the school premises. The procedure for an in-school suspension of no more than (10)
school days (consecutive or cumulatively for multiple infractions during the school year)
will be as follows:
The administrator will inform the student of the disciplinary offense charged, the basis for
the charge, and provide the student an opportunity to respond. If the administrator
determines that the student committed the disciplinary offense, the administrator will
inform the student of the length of the student’s in-school suspension, which may not
exceed 10 days, cumulatively or consecutively, in a school year.
On the same day as the in-school suspension decision, the administrator will make
reasonable efforts to notify the parent orally of the disciplinary offense, the reasons for
concluding that the student committed the infraction, and the length of the in-school
suspension. The administrator will also invite the parent to a meeting to discuss the
student’s academic performance and behavior, strategies for student engagement, and
possible responses to the behavior. Such meeting will be scheduled on the day of the
suspension if possible, and if not, as soon thereafter as possible. If the administrator is
unable to reach the parent after making and documenting at least (2) attempts to do so,
such attempts will constitute reasonable efforts for purposes of orally informing the parent
of the in-school suspension.
The administrator will send written notice to the student and parent about the in-school
suspension, including the reason and the length of the in-school suspension, and inviting
the parent to a meeting with the principal for the purpose set forth above, if such meeting
has not already occurred. The administrator will deliver such notice on the day of the
suspension by hand-delivery, certified mail, first-class mail, email to an address provided
by the parent for school communications, or by other method of delivery agreed to by the
administrator and the parent.
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An in-school suspension of more than 10 cumulative days in a school year will be subject to
the procedures for long-term suspension found at page [ ].
II. SHORT TERM OUT-OF-SCHOOL SUSPENSION
Except in the case of an Emergency Removal (see below), prior to imposing a short term
out-of-school suspension (10 days or less in a school year) for conduct not covered by
M.G.L. c. 71, §37H and 37H ½, an administrator will provide the student and his/her parent
oral and written notice and an opportunity to participate in an informal hearing.
1. Notice: The written notice to the student and the parent will be in English and in the
primary language of the home if other than English, or other means of communication
where appropriate and will include the following:
a)
the disciplinary offense;
b)
the basis for the charge;
c)
the potential consequences, including the potential length of the student’s
suspension;
d)
the opportunity for the student to have a hearing with the administrator
concerning the proposed suspension, including the opportunity to dispute
the charges and to present the student’s explanation of the alleged incident,
and for the parent to attend the hearing;
e)
the date, time, and location of the hearing;
f)
the right of the student and the student’s parent to interpreter services at the
hearing if needed to participate;
Written notice to the parent may be made by hand delivery, first-class mail, certified mail,
and email to an address provided by the parent for school communications, or any other
method of delivery agreed to by the school and parent.
2. Efforts to Involve Parent: The administrator will make reasonable efforts to notify the
parent of the opportunity to attend the hearing. To conduct a hearing without the parent
present, the administrator must be able to document reasonable efforts to include the
parent. The administrator is presumed to have made reasonable efforts if the administrator
has sent written notice and has documented at least two (2) attempts to contact the parent
in the manner specified by the parent for emergency notification.
3. Format of Hearing: The administrator will discuss the disciplinary offense, the basis for
the charge, and any other pertinent information. The student also will have an opportunity
to present information, including mitigating facts, that the administrator should consider in
determining whether other remedies and consequences may be appropriate. The
administrator will provide the parent, if present, an opportunity to discuss the student’s
conduct and offer information, including mitigating circumstances, that the administrator
should consider in determining consequences for the student.
4. Decision: The administrator will provide written notice to the student and parent of
his/her determination and the reasons for it, and, if the student is suspended, the type and
duration of suspension and the opportunity to make up assignments and such other school
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work as needed to make academic progress during the period of removal. The notice of
determination may be in the form of an update to the original written notice of hearing.
III. LONG-TERM SUSPENSION
Except in the case of an Emergency Removal, prior to imposing a long-term suspension
(more than 10 days of suspension, whether in-school or out-of-school, whether consecutive
or cumulative for multiple offenses during a school year), an administrator will follow the
procedures for short-term suspension plus additional procedures as follows:
1. Notice: The notice will include all of the components for a short-term suspension in
Section C above, plus the following:
a)
b)
c)
d)
e)
f)

In advance of the hearing, the opportunity to review the student’s record and
the documents upon which the administrator may rely in making a
determination to suspend the student or not;
the right to be represented by counsel or a lay person of the student’s choice,
at the student’s/parent’s expense;
the right to produce witnesses on his or her behalf and to present the
student’s explanation of the alleged incident, but the student may not be
compelled to do so;
the right to cross-examine witnesses presented by the school district;
the right to request that the hearing be recorded by the administrator, and a
copy of the audio recording provided to the student or parent upon request;
and
the right to appeal administrator’s decision to impose long-term suspension
to the superintendent.

2. Format of Hearing: The Hearing will afford the rights set forth in the notice above. The
administrator will also provide the parent, if present, an opportunity to discuss the
student’s conduct and offer information, including mitigating circumstances, that the
administrator should consider in determining consequences for the student.
3. Decision: Based on the evidence, the administrator will determine whether the student
committed the disciplinary offense, and, if so, after considering mitigating circumstances
and alternatives to long-term suspension, what remedy or consequence will be imposed, in
place of or in addition to a long-term suspension. The administrator will send the written
determination to the student and parent by hand-delivery, certified mail, first-class mail,
email to an address provided by the parent for school communications, or any other
method of delivery agreed to by the school and the parent. If the administrator decides to
suspend the student on a long-term basis, the written determination will:
1. Identify the disciplinary offense, the date on which the hearing took place, and
the participants at the hearing;
2. Set out the key facts and conclusions reached;
3. Identify the length and effective date of the suspension, as well as a date of
return to school;
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4. Include notice of the student’s opportunity to receive education services to make
academic progress during the period of removal from school (if more than 10
cumulative days);
5. Inform the student of the right to appeal the administrator’s decision to the
superintendent or designee. Notice of the right of appeal will be in English and
the primary language of the home if other than English, or other means of
communication where appropriate, and will include the following information
stated in plain language:
a. the process for appealing the decision, including that the student or parent
must file a written notice of appeal with the superintendent within five (5)
calendar days of the effective date of the long-term suspension; provided that
within the five (5) calendar days, the student or parent may request and
receive from the superintendent an extension of time for filing the written
notice for up to seven (7) additional calendar days; and that
b. the long-term suspension will remain in effect unless and until the
superintendent decides to reverse the administrator’s determination on
appeal.
c. No long-term suspension will extend beyond the end of the school year in
which such suspension is imposed.
Appeal to the Superintendent
If a decision by an administrator, following the parent meeting, results in suspension of a
student for more than 10 cumulative school days for the school year, the student may
appeal the decision to the superintendent. In order to do so the student or parent must file
a notice of appeal with the superintendent within five (5) calendar days with a seven (7)
day postponement option. The superintendent must hold the hearing within three (3)
school days of the student’s request, unless the student or parent requests an extension of
up to seven (7) additional calendar days. If the appeal is not filed within this time frame,
the superintendent may deny the appeal, or may allow the appeal in his or her discretion,
for good cause.
The following apply:
The superintendent will make a good faith effort to include the parent in the hearing. The
superintendent will be presumed to have made a good faith effort if he or she has made
efforts to find a day and time for the hearing that would allow the parent and
superintendent to participate. The superintendent will send written notice to the parent of
the date, time, and location of the hearing. The superintendent will conduct a hearing to
determine whether the student committed the disciplinary offense of which the student is
accused, and if so, what the consequence will be. The superintendent will arrange for an
audio recording of the hearing, a copy of which will be provided to the student or parent
upon request. The superintendent will inform all participants before the hearing that an
audio record will be made of the hearing and a copy will be provided to the student and
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parent upon request. The student will have all the rights afforded the student at the
administrator’s hearing for long-term suspension as described in Section D above. The
superintendent will issue a written decision within five (5) calendar days of the hearing
which meets the requirements for a long-term suspension as described in Section D above.
If the superintendent determines that the student committed the disciplinary offense, the
superintendent may impose the same or a lesser consequence than the administrator, but
will not impose a suspension greater than that imposed by the administrator’s decision.
The decision of the superintendent constitutes the final decision of the school district.
Exception for Emergency Removal
Notwithstanding the provisions for short or long-term suspension set forth above, a
student who is charged with a disciplinary offense may be removed temporarily from
school if the continued presence of the student poses a danger to persons or property, or
materially and substantially disrupts the order of the school, and, in the administrator’s
judgment, there is no alternative available to alleviate the danger or disruption.
The administrator will immediately notify the superintendent in writing of the removal and
the reason for it, and describe the danger [or disruption] by the student.
The temporary removal will not exceed two (2) school days following the day of the
emergency removal, during which time the administrator will provide the following, as
applicable to the length of suspension:
•
Make immediate and reasonable efforts to orally notify the student and the
student’s parent of the emergency removal, the reason for the need for emergency
removal, and other applicable matters;
•
Provide written notice to the student and parent as provided in Section C or D above,
as applicable;
•
Provide the student an opportunity for a hearing with the administrator, as
applicable, and the parent an opportunity to attend the hearing, before the
expiration of the two (2) school days, unless an extension of time for hearing is
otherwise agreed to by the administrator, student, and parent.
•
Render a decision orally on the same day as the hearing, and in writing no later than
the following school day.
An administrator may not remove a student from school on an emergency basis for a
disciplinary offense until adequate provisions have been made for the student’s safety and
transportation.
Continuation of Educational Services
Students serving an in-school suspension, short-term suspension, or long-term suspension
have the opportunity to earn credits, as applicable, make up assignments, tests, papers, and
other school work as needed to make academic progress during the period of his or her
removal from the classroom or school. Students who are suspended under §37H¾ for more
than ten (10) consecutive days, whether in school or out of school, are entitled to receive
educational services during the period of suspension under SPS’s Education Service Plan,
which is described below. If the student withdraws from the District and/or moves to
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another public school during the period of suspension, the new school/district/district of
residence shall either admit the student to its schools or provide educational services to the
student under the new school or district’s education service plan.
Services during Removals and School-Wide Education Service Plan
Students who are suspended from school for 10 or fewer consecutive days, whether in or
out of school, have the opportunity to make academic progress during the period of
suspension; make up assignments; and earn credits missed including, but not limited to,
homework, quizzes, exams, papers and projects missed.
SPS has developed a school-wide Education Service Plan for all students who are expelled
or suspended from school for more than 10 consecutive school days, whether in or out of
school. Principals shall ensure these students have an opportunity to make academic
progress during the period of suspension or expulsion, to make up assignments and earn
credits missed, including, but not limited to, homework, quizzes, exams, papers and
projects missed.
SPS’s Education Service Plan is subject to change, and may include, but is not limited to,
tutoring, alternative placement, Saturday school, and online or distance learning.
Discipline Procedures for Students with Disabilities
Federal and state laws govern the disciplining of students with disabilities eligible for
Special Education and the regulations promulgated thereunder. These laws include the
Individuals with Disabilities Act, 20 U.S.C. 1400, et seq., 34 C.F.R. 300.519-529 et seq.,
Section 504 of the Rehabilitation Act (Section 504), and Massachusetts General Laws, c.
71B. A student who has not yet been determined to be eligible for special education
services or 504 accommodations may be entitled to the protections under certain
circumstances. See also the Salem School Committee Policy (SC Policy 5408.01)
In general, students may be excluded from their programs, just as any other student can be,
for up to ten school days per year. However, when a student is excluded from his/her
program for more than ten school days in the school year, school staff may be required to
provide alternative educational services for the student. In addition, in many instances, the
student’s Team must convene to determine whether the student’s behavior was a direct
result of his/her disability (a “manifestation determination”).
If the Team determines the behavior was not a direct result of the student’s disability, the
school may discipline the student according to the school’s code of student conduct, except
that the district must continue to provide the student with educational services during the
period of suspension or expulsion. However, if the Team determines that the behavior is a
manifestation of the disability, then the Team completes necessary assessments and
behavioral intervention plan if it has not already done so. If a behavioral intervention plan
is already in place, the Team reviews it and modifies it, as necessary, to address the
behavior. The Team also reviews the IEP and modifies it, as necessary. Except when he or
she has been placed in an interim alternative educational setting (see below), the student
returns to the original placement unless the parents and school agree otherwise.
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School personnel may order a change in the placement of a student with a disability to an
interim alternative educational setting for not more than forty-five (45) days if a student:
(1) Carries a weapon to or possesses a weapon at school, on school premises, or to or at a
school function;
(2) Knowingly possesses or uses illegal drugs, or sells or solicits the sale of a controlled
substance, while at school, on school premises, or at a school function; or
(3) Has inflicted serious bodily injury upon another person while at school, on school
premises, or at a school function.
Additionally, a Massachusetts Department of Education Hearing Officer, under certain
circumstances, may order a change in the placement of a student with disabilities eligible
for Special Education to an interim alternative educational setting for not more than fortyfive (45) days.
Similar procedures apply to students with plans under Section 504 of the Rehabilitation Act
of 1973.
For additional information, you may contact the School Principal or the Salem Public
Schools Department of Pupil Personnel Services.
Procedural Protections for Students Not Yet Eligible for Special Education Services
A child who has not been determined to be eligible for special education but is who is
suspected of having a disability and has engaged in behavior that violated a code of student
conduct, may assert any of the protections of a student with a disability if the school system
had knowledge or should have had knowledge that the student was a student with a
disability before the behavior that precipitated the disciplinary action occurred.
The District will be deemed to have knowledge that a child is a child with a disability if
before the behavior that precipitated the disciplinary action occurred if:
1.
2.
3.

The child’s parent expressed concern in writing to the school or school system, that
the child is in need of special education and related services;
The child’s parent had requested an evaluation of the child; or
The child’s teacher or other school personnel expressed specific concerns about the
child’s pattern of behavior directly to the District Special Education Administration.

The District will not be deemed to have such knowledge if the child had been previously
evaluated and determined not to be a child with a disability or the child’s parent:
1.
2.

has not allowed an evaluation of the child; or
has refused services under the IDEA.

If the District did not have knowledge that the child was a child with a disability before
school personnel took disciplinary measures against the child, then the child may be
subjected to the same disciplinary measures applied to any child who engages in
comparable behaviors, with one limitation, as follows. If the parent requests an evaluation
of the child during the time period in which the child is subjected to disciplinary measures,
the District must conduct the evaluation in an “expedited” manner. Until the expedited
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evaluation is completed, the child remains in the educational placement determined by
school personnel. If the IEP Team ultimately determines that the student is a child with a
disability, the District will immediately proceed with the development of an IEP or 504
Accommodation Plan for the student, and will institute all protections provided to students
with disabilities form that point forward.
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APPENDIX C: HARASSMENT POLICY
Salem Public Schools is committed to maintaining an educational and work environment
free from all forms of harassment and violence. Harassment based on race, religion,
national origin, sex, disability or sexual orientation is unlawful and prohibited in the Salem
Public Schools. According to the Salem School Committee’s policy on harassment (See SC
Policy 5410), “It shall be a violation of this policy for any individual to inflict, threaten to
inflict, or attempt to inflict violence or otherwise interfere with a student’s education or an
employee’s work through conduct or any other form of communications.
This policy applies to all school employees, students, volunteers, contracted vendors, and
other members of the school community. Each member of the school community has a
responsibility to ensure that harassment and violence does not occur in the schools or at
school sponsored activities.
Definitions
Harassment is unwanted or unwelcome physical or verbal behavior relating to an
individual’s race, religion, national origin, sex, disability, or sexual orientation, which
negatively impacts the educational or work environment. This includes, but is not limited
to, unsolicited remarks, gestures, physical contact, and the display or circulation of written
or illustrated derogatory material.
Sexual harassment refers to sexually motivated behavior that is unwelcome and personally
offensive, and interferes with a student’s education or an employee’s work environment.
Sexual harassment consists of unwelcome sexual advances, requests for sexual favors,
sexually motivated physical conduct, or other verbal or physical conduct or communication
of a sexual nature.
Examples of behavior that may be considered sexual harassment include without
limitation:
• Whistling, catcalls or offensive noises;
• Stares or obscene gestures;
• Suggestive remarks, jokes about a person's appearance, or derogatory sexual
terms;
• Displaying offensive photographs, illustrations, or sex-related objects;
• Blocking a person's movements;
• Touching, brushing, pinching or patting;
• Pulling or lifting of clothing;
• Pressure for dates, sex, or information about personal sexual experiences.
In certain circumstances, sexual harassment may constitute child abuse under
Massachusetts General Laws Chapter 119, Section 51A. The Salem Public Schools will
comply with Massachusetts law in reporting suspected cases of child abuse to the
Massachusetts Department of Children and Family Services.
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Certain circumstances may violate state or federal Civil Rights, Hate Crimes, or Harassment
statutes. The Salem Public Schools will comply with its Memorandum of Understanding and
report appropriate incidents to the Salem Police Department.
Reporting and Filing Complaints
Any individuals who believe that they have been the subject of any form of harassment or
violence should report the conduct to a teacher or administrator. Staff will forward the
complaint to a building administrator who will initiate an investigation.
Complaints may also be filed with Assistant Superintendent, at Salem Public Schools,
Telephone - 978-740-1214.
Anyone filing a complaint may pursue her/his rights under the law and file a complaint
with the appropriate state and federal agencies at anytime:
Commonwealth of Massachusetts: Massachusetts Commission Against Discrimination
1 Ashburton Place, Boston
Information and Complaints: 617-994-6000
Complaints must be filed within 6 months.
Federal Government: Education Department, Office for Civil Rights
J.W. McCormack Post Office & Courthouse, Boston
Information and Complaints: 617-223-9662
Complaints must be filed within 180 days.
Federal Government: Equal Employment Opportunity Commission
J.W. McCormack Post Office & Courthouse, Boston
Information and Complaints: 617-565-3200
Complaints must be filed within 300 days.
Staff who witness or have knowledge of actual or possible harassment or violence are
required to report the incident to a building administrator, even if the victim does not
express disapproval or wish to file a complaint.
All verbal and written complaints will be investigated promptly and in as impartial and
confidential a manner as possible, to ensure prompt and appropriate action.
Any individual, who after an appropriate investigation is found to have engaged in any
form of harassment, will be subjected to disciplinary action up to and including student
expulsion or staff termination.
No individual will be subject to any form of coercion, intimidation, retaliation, interference,
or discrimination for filing a complaint or cooperating in an investigation. Retaliation is
unlawful and the Salem Public Schools will take the appropriate disciplinary action against
any individuals involved. All staff members are required to participate in a school
department investigation.
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Violations of this policy will be cause for disciplinary action up to and including expulsion
from school, termination of employment, or revocation of school department or city
contracts.
Annually, each administrator will provide a written copy of this policy to all staff, and
provide new employees with a copy at the time of their employment.
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APPENDIX D: ANTI-BULLYING POLICY
Anti-Bullying Policy
Definitions and Policies
Definitions
The Salem Public Schools is committed to providing a safe, positive and productive
educational environment where students can achieve the highest academic standards. No
student shall be subjected to harassment, intimidation, bullying, or cyberbullying.
Salem Public Schools policy on Bullying Prevention (See SC Policy 5410.01) defines
bullying as “the repeated use by one or more students or school staff member of a written,
verbal, or electronic expression, or a physical act or gesture, or any combination thereof,
directed at a target that:
• causes physical or emotional harm to the target or damage to the target’s
property;
• places the target in reasonable fear of harm to him/herself, or of damage to
his/her property;
• creates a hostile environment at school for the target;
• infringes on the rights of the target at school; or
• materially and substantially disrupts the education process or the orderly
operation of a school.
School staff members are defined to include but are not limited to an educator,
administrator, school nurse, cafeteria worker, custodian, bus driver, athletic coach, advisor
to an extracurricular activity or paraprofessional.
“Cyber-bullying” means bullying through the use of technology or any electronic
communication, which shall include, but shall not be limited to, any transfer of signs,
signals, writing, images, sounds, data or intelligence of any nature transmitted in whole or
in part by a:
•
•
•
•
•

wire
radio
electromagnetic
photo-electronic or photo-optical system, including, but not limited to, electronic
mail, internet communications, instant messages or facsimile communications.

Cyber-bullying shall also include the creation of a web page or blog in which the creator
assumes the identity of another person or knowingly impersonates another person as
author of posted content or messages, if the creation or impersonation creates any of the
conditions enumerated in the definition of bullying.
Cyber-bullying shall also include the distribution by electronic means of a communication
to more than one person or the posting of material on an electronic medium that may be
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accessed by one or more persons, if the distribution or posting creates any of the
conditions enumerated in the definition of bullying.
Bullying and cyber-bullying may occur in and out of school, during and after school hours,
at home and in locations outside of the home. When bullying and cyber-bullying are alleged,
the full cooperation and assistance of parents and families are expected.
For the purpose of this policy, whenever the term bullying is used it is to denote either
bullying, or cyber-bullying.
Prohibition of Bullying
Bullying is prohibited:
•
•
•
•
•
•
•

On school grounds;
On property immediately adjacent to school grounds;
At school-sponsored or school-related activities;
At functions or programs whether on or off school grounds
At school bus stops;
On school buses or other vehicles owned, leased or used by the school district; or,
Through the use of technology or an electronic device owned, leased or used by the
Salem public schools;

Bullying and cyber-bullying are prohibited at a location, activity, function or program that
is not school-related or through the use of technology or an electronic device that is not
owned, leased or used by the Salem Public school district if the act or acts in question:
•
•
•

create a hostile environment at school for the target;
infringe on the rights of the target at school; and/or
materially and substantially disrupt the education process or the orderly operation
of a school.
Administrative Policies and Procedures

Prevention and Intervention Plan
The Superintendent and/or his/her designee shall oversee the development of a
prevention and intervention plan, in consultation with all district stakeholders, which may
include teachers, school staff, professional support personnel, school volunteers,
administrators, community representatives, local law enforcement agencies, students,
parents and guardians, consistent with the requirements of this policy, as well as state and
federal laws. The bullying prevention and intervention plan shall be reviewed and updated
at least biennially.
The Principal is responsible for the implementation and oversight of the bullying
prevention and implementation plan within his or her school.
Reporting
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Students, who believe that they are a target of bullying, observe an act of bullying, or who
have reasonable grounds to believe that these behaviors are taking place, are obligated to
report incidents to a member of the school staff. The target shall, however, not be subject to
discipline for failing to report bullying.
Each school shall have a means for anonymous reporting by students of incidents of
bullying. No formal disciplinary action shall be taken solely on the basis of an anonymous
report.
Any student who knowingly makes a false accusation of bullying shall be subject to
disciplinary action.
Parents or guardians, or members of the community, are encouraged to report an incident
of bullying as soon as possible.
A member of a school staff shall immediately report any instance of bullying the staff
member has witnessed or become aware of to the school principal or their designee.
Investigation Procedures
The Principal or their designee, upon receipt of a viable report, shall promptly contact the
parents or guardians of a student who has been the alleged target or alleged perpetrator of
bullying. The actions being taken to prevent further acts of bullying shall be discussed.
The school principal or a designee shall promptly investigate the report of bullying, using a
Bullying/Cyber-bullying Report Form which may include interviewing the alleged target,
alleged perpetrator, staff members, students and/or witnesses.
Support staff shall assess an alleged target’s needs for protection and create and implement
a safety plan that shall restore a sense of safety for that student.
Confidentiality shall be used to protect a person who reports bullying, provides
information during an investigation of bullying, or is witness to or has reliable information
about an act of bullying.
If the school principal or a designee determines that bullying has occurred he/she shall
take appropriate disciplinary action and if it is believed that criminal charges may be
pursued against the perpetrator, the principal shall consult with the school’s resource
officer and the Superintendent to determine if criminal charges are warranted. If it is
determined that criminal charges are warranted, the local law enforcement agency shall be
notified.
The investigation shall be completed within fourteen school days from the date of the
report. The parents or guardians shall be contacted upon completion of the investigation
and informed of the results, including whether the allegations were found to be factual,
whether a violation of this policy was found, and whether disciplinary action has or shall be
taken. At a minimum the Principal or his/her designee shall contact the parents or
guardians as to the status of the investigation on a weekly basis.
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Disciplinary actions for students or staff members who have committed an act of bullying
or retaliation shall be in accordance with district disciplinary policies.
Each school shall document any incident of bullying that is reported per this policy and a
file shall be maintained by the Principal or designee. A monthly report shall be provided to
the Superintendent.
Confidentiality shall be maintained to the extent consistent with the school's obligations
under law.
Retaliation
Retaliation against a person who reports bullying, provides information during an
investigation of bullying, or witnesses or has reliable information about bullying shall be
prohibited.
Target Assistance
The Salem Public Schools shall provide counseling or referral to appropriate services,
including guidance, academic intervention, and protection to students, both targets and
perpetrators, affected by bullying, as necessary.
Training and Assessment
Annual training shall be provided for school employees and volunteers who have
significant contact with students in preventing, identifying, responding to, and reporting
incidents of bullying.
Age-appropriate, evidence-based instruction on bullying prevention shall be incorporated
into the curriculum for all K to 12 students.
Publication and Notice
Annual written notice of the relevant sections of the bullying prevention and intervention
plan shall be provided to students and their parents or guardians, in age-appropriate terms.
Annual written notice of the bullying prevention and intervention plan shall be provided to
all school staff. The faculty and staff at each school shall be trained annually on the bullying
prevention and intervention plan applicable to the school.
Relevant sections of the bullying prevention and intervention plan relating to the duties of
faculty and staff shall be included in the school employee handbook.
The bullying prevention and intervention plan shall be posted on the Salem Public Schools
website.
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APPENDIX E: ACCEPTABLE USE OF TECHNOLOGY
The Salem School Committee recognizes the importance of technology and electronic
media to contemporary education, and holds that their use is essential to the day-to-day
administrative operations of schools. The Committee sees these media as tools to foster
learning and as an integral part of the functioning of contemporary society. The Committee
further recognizes, however, that the power of this technology brings with it certain
responsibilities and risks for those who use it. The School Committee’s policy (See SC Policy
5501) requires all users of technology in the district to read and sign an Acceptable Use of
Technology Agreement.
The Salem Public School District provides technology to support teaching, enhance learning,
and improve productivity. All Salem Public Schools students are required to comply with
the provisions herein. The use of Salem Public School District technology is a privilege, not
a right. Students are responsible for their conduct when using Salem Public Schools
technology. Staff must supervise student use of technology at all times.
Definitions
As defined in this policy, the term technology includes, but is not limited to: all computers;
printers, scanners, peripheral equipment; networks; Internet resources, including
production of Web content, all forms of Web-based synchronous and asynchronous
communication including electronic mail, and file transfer protocol; multimedia, video,
laser, cable, TV, telephone, and fax equipment; language lab equipment; all software and
files, including all user files generated from the use of the resources listed herein; as well as
the supplies used to maintain technology.
Technology Use
Before students will be allowed to use any of the district's technology, parents and/or
guardians of all students must sign and return the Acceptable Use section included in each
school’s Student Handbook at the start of each school year. Students in Grades 3 through 12
must also sign. Signature indicates understanding of this policy, and acceptance of liability
for damages resulting from the intentional disregard of this policy. Students in grades 3 –
12 may not log in under a generic or shared password unless there is an extenuating
circumstance.
Staff will enforce this policy. Students in their charge who have not returned the
appropriately signed Acceptable Use section included in each school’s Student Handbook
will not use Salem Public Schools technology.
Internet Use
The Internet contains a rich collection of educational resources which can enrich and
extend instruction. Because it is an unregulated worldwide medium that is always growing
and changing, it is the responsibility of Salem Public School employees to ensure that
students can make use of this resource safely and responsibly.
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Salem Public Schools uses an Internet content filter that is compliant with the Child
Internet Protection Act (CIPA), in that it blocks material that is obscene, pornographic, and
in any way harmful to minors. All use of the Internet is monitored.
Each student must take responsibility for his or her actions online. Any attempt to:
•
•
•
•

visit inappropriate web content
download files with or to Salem Public Schools equipment
upload files to a site not approved by the Salem Public Schools, or
communicate with anyone in an inappropriate, harassing or threatening manner

will result in immediate revocation of computer privileges as well as possible disciplinary
and/or legal action.
Technology Code of Ethics
1. Respect the school's property. All technology is the property of the Salem Public
School District. No one is to intentionally move, damage or tamper with district
technology.
2. Use technology for school-related, educational activities.
3. Be courteous and use appropriate language. Do not harass, threaten or attack
others, or use expressions of bigotry, racism, and/or hate. Do not send, display, or
use profanity or obscene, explicit or offensive material
4. Protect your privacy and safety by not disclosing personal information such as
your telephone number, address, location or password. Use only the password
assigned to you. You are not allowed to use anyone else’s password to access Salem
Public School’s technology.
5. Recognize and respect the intellectual property of others, including work and
materials found online.
6. Adhere to Federal copyright laws and publishers’ licensing agreements.
7. Do not attempt to install software or download files for non-educational purposes
using the Salem Public Schools technology.
8. Respect the integrity of the Salem Public School’s networks. Do not attempt to
circumvent or subvert system security. Do not tamper with, alter or cause
disruption of networks.
9. Report user misconduct, suspected viruses and technical problems to your
teacher immediately so that action can be taken to minimize possible damage to
technology.
10. Use technology responsibly. Consider the needs of others when using shared or
networked computers, printers, or other technological resources. Conserve paper
and toner whenever possible.
Violations of the Technology Code of Ethics
Violations of the Technology Code of Ethics may result in loss of access to technology,
disciplinary and/or legal action, including any resulting financial liability.
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APPENDIX F
Salem Public Schools (SPS) Responsible Use Agreement Grades 6-12
When online, a student can both create and consume content. A student consumes content when he
or she accesses music, videos, or other online resources. As a consumer, the student shall respect
the rights of the creators and owners of the content he or she uses, and therefore, to cite these
sources and when appropriate, seek permission to use content created by someone else. The
student shall respect copyright and citation protocols and laws whenever he or she uses online
content, technology, and media resources.
A student creates content when he or she posts art, photos, stories, and videos, or when he or she
comments on blogs, wikis, YouTube, and social networking services like Facebook. Over time, this
content results in an online identity. Each student shall be mindful of the impression that this online
identity might leave with a family member, friend, prospective employer, or college admissions
official, or others. Middle and high school years are a time during which students need to learn how
to establish their online identities in a manner that is safe and respectful way to both themselves
and others.
Student Rights and Responsibilities Pertaining To Use of Technology and Electronic Media
Rights:
As a student in the Salem Public Schools (SPS), you have the right to:
a quiet and orderly place in which to learn;
- have ideas and feelings respected;
- personal safety;
- have questions answered; and
- access age/grade appropriate content and technology resources.
Responsibilities:
As a student in the SPS, you are expected to:
- be responsible for your actions;
- be aware of consequences for inappropriate actions; and
- behave responsibly toward other students and respect their feelings and property.
Responsible Student Users of Technology and Electronic Media:
• understand that passwords are private and should not be shared with others; logging off of a
computer at the end of your work session ensures that others will not use your password;
• understand that SPS technology resources and the network are not private. SPS reserves the right
to monitor and access any documents created on public computers or other media;
• conduct themselves in ways that will not promote a negative effect on themselves or others while
using technology resources, including social networking sites;
• are mindful of the importance of the security of the SPS network. They do not endanger that
security by circumventing security settings (bypassing filters, downloading software illegally) or
interfering in any way with the efficient and proper functioning of the network; and
• respect the intellectual property rights of the creators of works they read, view and listen to
online. This includes properly citing any resources that they choose to use, directly or indirectly in
their research or school work.
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RESPONSIBLE USE SIGNATURE PAGE
GRADES 6-12
Students & Parents/Guardians: Please review and sign the form below.
STUDENT
I have read and understand the rules of the SPS Responsible Use Agreement. I will use SPS
technology resources productively and responsibly. I understand that consequences of my
actions could include possible loss of access to media content and technology resources
and/or school or other disciplinary action as stated in the student handbook.
Student Name (Print):

___________________________________________

Student Signature:

___________________________________________

Homeroom Teacher:

___________________________________________

Date Signed:

____/____/____

Grade: __________

PARENT/GUARDIAN
As the parent or guardian, I have read the SPS Responsible Use Agreement and I have
discussed it with my child. I understand that my child will use technology and electronic
media resources in the Salem Pubic Schools. I understand that technology resources are
provided for educational purposes. I recognize it is impossible for the network filter to
restrict access to all inappropriate materials and I will not hold the school responsible
should my child encounter inappropriate content while on the school network.
Parent/Guardian Name (Print):

______________________________________

Parent/Guardian Signature:

______________________________________

Date Signed:

____/____/____

UNLESS THIS FORM IS RETURNED, THIS STUDENT WILL BE DENIED ACCESS TO THE
USE OF TECHNOLOGY WITHIN INSTRUCTION.

2011 – 2012 SPS RUA for Grades 6-12
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SIGNATURE PAGE
COLLINS MIDDLE SCHOOL STUDENT AND FAMILY HANDBOOK
Acknowledgement Form
It is the responsibility of each student and parent/guardian to read and understand the
provisions contained within the Collins Middle School Student and Family Handbook. Any
question(s) concerning any provision(s) of the student handbook (e.g., Code of Conduct,
Policies, etc.) should be addressed to the principal.
We acknowledge receipt of the Collins Middle School Student and Family Handbook. By
signing below, we acknowledge an understanding of the provisions and policies presented
in this handbook.

Parent/ Guardian Signature:

________________________________________

Student Signature:

________________________________________
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